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All subrecipients awarded funds by the Idaho Office of Energy & Mineral Resources (OEMR) must submit a grant completion report to receive reimbursement for the awarded project. The purpose of this competition report is to verify the project has been completed as specified in the executed Subaward Agreement; account for all eligible grant expenditures, total cost, and cost-share; and confirm the project complies with all requirements. Only after review of the report, completion of any follow-up and requests for further information, and approval from OEMR will the subrecipient be reimbursed for eligible program expenses. 
Grant Completion Report Requirements
Please read the numbered items and descriptions carefully and submit all applicable items as one document. Please add more column rows or additional text space when needed. 
1. 
	Subrecipients Name
	


	Project Address

	

	Grant Program Name
	


	Subaward Agreement #
	


	Project Start Date
	


	Project Completion Date
	


	Final Grant Amount
	




I, _______________________________ certify that all awarded grant funds were expended appropriately, the project is complete as per all the activities listed in the subaward agreement, and the grantee has made final payment for all work done; and certifying that all the information in the report is true and correct. 
_______________________________________				______________________
Authorized Representative 						Date
_______________________________________				______________________
Print Name of Authorized Representative				Date

2. Project Summary
Include a detailed description of the project(s). All the following topics must be addressed:
2.1. Project Narrative: 
a. The objective and purpose of the project.
b. All project activities performed.
c. Any problems or issues encountered with the project and solutions that were applied. 
d. Any variations from the proposed project that occurred and reasoning. Include any OEMR approved grant change (i.e. reporting extensions, budget change requests, etc.)
e. Final project deliverables, accomplishments and additional recognized benefits that the subrecipient was unaware of at the beginning of the project. 



3. Before and After Project Photos
Provide before and after photos of the project, included side by side. After photos must be taken in the same location/area at the same angle as the before photos and may be used for promotional materials highlighting the program. 
	Before
	After

	[Before Photo #1]










	[After Photo #1] 

	[Description of Photos #1]


	[Before Photo #2]











	[After Photo #2]

	[Description of Photos #2]


	[Before Photo #3]










	[After Photo #3]

	[Description of Photos #3]




4. Expenditures
5.1 Complete the two tabs in the attached “Completion Report – Actual Expenses” spreadsheet attached to this Completion Report. 
a) “Actual Expenses – Summary” tab:
· Section A: Input actual project expenses by funding type, including both state (amount requested for reimbursement) and non-st (cost-match), if applicable.
· Section B: Break down the total expense from Section A into the different budget categories. 
b) “Actual Expense – Detail” tab:
· Enter details of all actual project expenses. Include both federal and non-federal (cost-match) expenses, if applicable. 
· If the accounting system used to track expenses contains reports with the same details requested in the spreadsheet, the report is acceptable instead of filling out this spreadsheet. 
Note: the totals in the expense detail must match those in the summary.  All expenses must already have been paid to seek reimbursement. 
5. Attachments
6. 1 Subrecipient certifies that all of the following items, if applicable, are attached to this completion report:
☐Itemized invoice lists
☐Photocopies of all permits obtained, and associated inspections completed
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